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********************
Mentor:

I agree to be the designated mentor for (name) _______________ .
I expect this relationship to benefit both us and the Department. In helping to create a rewarding experience I first agree that I will provide honest feedback intended to help develop and promote the candidate’s understanding of the following (mentee goals):  

In undertaking this responsibility, I recognize that this will involve regular meetings at a time/place/duration/frequency amenable to us both (below); that I will retain confidentiality of what is said during these meetings.
	Start Date:
	End Date (approximate):
	Frequency:
	Format (in person, Skpe other):
	Other:

	
	
	
	
	




	Mentor Name:
	
	

	Mentor Title:
	
	

	Mentor Signature:
	
	Date:
	



********************

Mentee:
I agree to work with my mentor in a collaborative relationship, remaining open to feedback and insights offered, and to be willing to consider and use suggested skills and/or tools imparted. 
	As I expect this relationship to benefit both us and the NIH, I will take the initiative to plan meetings with my mentor at a time/place duration/frequency amenable to us both, and to come prepared to these meetings with a clear idea of topics/issues that I would like feedback.  I agree to openly discuss my thoughts, goals, challenges and concerns, knowing that my mentor will retain confidentiality. Retaining confidentiality will also be my responsibility. 

	Mentee Name:
	
	

	Mentee Title:
	
	

	Mentee Signature:
	
	Date:
	



********************

We will meet:

	Start Date:
	End Date (approximate):
	Frequency:
	Format (in person, Skpe other):
	Other:

	
	
	
	
	



Should issues arise between meetings, we will contact each other by (indicate preference):

	                        Email:
	
	

	  Telephone Number:
	
	



Any other pertinent information to factor in:
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