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Understanding Your WiTS / HHS Careers (USAS) Dashboards 
 

The WiTS / HHS Careers (USA Staffing) Dashboards were designed to provide WiTS users with the ability to 
quickly access vacancy announcement and certificate data from HHS Careers.  
 
Vacancy Announcements Opened 
This dashboard provides statistics as well as detailed information about the number of Vacancy 
Announcements opened during a specified time period.   

 
Based on your selection in the criteria panel, you can generate your dashboard by announcements opened 
within a certain time period; you can also specify whether you want your data displayed by Branch (as 
shown above), IC, Area of Consideration or Series. 
 

  
After you have made your selections on the criteria panel, click ‘Get Dashboard’ to generate your 
dashboard.  

 

The Dashboard will only display data for announcements opened 
or after 9/22/2011. 

Branch View: Displays data for by CSD Branch 
IC View: Displays data by Institute/Center 
Area of Consideration: Displays data by AoC of the announcement 
(Competitive, Merit Promotion, etc.) 
Series: Displays data by the Top 20 Series and other series 
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The overall view displays statistical information about the number of Vacancy Announcements opened. By 
clicking on the bar related to the specific IC (or Branch, or Series, etc.), or by clicking ‘Total Vacancy 
Announcements’ link at the bottom left of the chart, you will be able to see detailed information about the 
announcements contained in the graph: 
 

 
 

 
 

The table displays the following information about each announcement: 
• HHSC VIN # - the Vacancy Identification Number assigned by HHS Careers 
• WiTS # - the transaction number assigned by WiTS 
• Ann. #  – the Vacancy Announcement number 
• Position Title – the title of the position being announced  
• Area of Consideration – the area of consideration assigned in HHSC 
• Series – the series announced  
• Open Date – the opening date (the 1st day applicants are able to apply). Note: If this is 

blank, the data was not entered in WiTS. 
• Close Date – the closing date of the announcement (the last day applicants are able to 

apply). Note: If this is blank, the data was not entered in WiTS. 
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• # of Apps – the number of applications received as of the date the dashboard is 
generated 

• IC – the Institute/Center  
• Branch – the servicing CSD Branch 
• Branch HRS – the servicing CSD Branch HR Specialist  
• View  Applicant Reports – links to the Applicant Roster and Applicant Notification Reports 

for the announcement 
Certificates Issued 
This dashboard provides statistics as well as detailed information about the number of Certificates Issued 
during a specified time period.   
 

 
Based on your selection in the criteria panel, you can generate your dashboard by certificates issued within a 
certain time period; you can also specify whether you want your data displayed by IC (as shown above), 
Branch or Series. 

  
After you have made your selections on the criteria panel, click ‘Get Dashboard’ to generate your 
dashboard.  

 

The Dashboard will only display data for certificates that are 
issued from vacancy announcements opened on or after 
9/22/2011. 

Branch View: Displays data for by CSD Branch 
IC View: Displays data by Institute/Center 
Series: Displays data by the Top 20 Series and other series 
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The overall view displays statistical information about the number of certificates issued. By clicking on the 
bar related to the specific IC (or Branch, or Series, etc.), or by clicking ‘Total Vacancy Announcements’ link 
at the bottom left of the chart, you will be able to see detailed information about the certificates in the 
graph: 

 

 
The table displays the following information about each certificate: 

• HHSC VIN # - the Vacancy Identification Number assigned by HHS Careers 
• WiTS # - the transaction number assigned by WiTS 
• Certificate  #  – the certificate number 
• Series – the series certified   
• Grade – the grade certified  
• Issue  Date – the date the certificate was issued 
• IC – the Institute/Center  
• Branch – the servicing CSD Branch 
• Branch HRS – the servicing CSD Branch HR Specialist  

 

Note: The Overall and drill down views can be printed and/or exported to Excel, PDF or Word by clicking on 
the icon on the toolbar:  
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