Understanding the Title 38 Activity Report

The Title 38 Activity Report provides high-level and detailed information about Senior Level Pay actions
where the Case Type is ‘Title 38." This report is only available via the CSSED Report List. This report
only contains Senior Level Pay actions that were created on or after 9/1/2009, which is when the Senior
Level Pay workflow began.

The parameter page is where you will choose your report filters.

Choose a Report List: Select Your Report:

|CSSED Report List ﬂ |T\t|e 38 Activity Report ﬂ

This report provides comprehensive information on Title 38 Senior Level Pay Cases ?

Status of Actions: All v Q
Generate Report By: Submission Date ﬂ 2]
Start Date: 1112014 0@
End Date: 121812015 T @
Ic ALL vl @
HR Specialist: IALL ﬂ Q

Is this a report that you will be running on a regular basis? Learn more about automated report delivery via the WiTS Report Subscription Senice

Generate Report

Generate Report
8 Compliant Export)

"QCIear Selections

Report Parameters
e Status of Actions: Indicate if you wish to view actions with a specific status (Active Actions or
Completed Actions) or if you wish to view actions of all status types.
e Generate Report by: Select a date field to filter the report.
e Start and End Dates: Enter a date range to filter the report.

e IC: Indicate if you wish to filter the report by a specific Institute or Center (IC) or if you wish to
view all ICs.

e HR Specialist: Indicate if you wish to filter the report by one or all HR Specialists.

After you have selected your report parameters, click the ‘Generate Report’ button to retrieve your report.
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Title 38 Activity - By Nature of Action and IC Summary Chart
This report contains two levels: a top level summary chart and a data export. The top level provides the

report user with a summary chart by Nature of Action and IC. Both the rows and columns are dynamically
generated by the unique values contained in the data set. Therefore, if there are no actions for a particular IC
or Nature of Action, that value will not be shown.

e You can sort the summary table by the IC in alphabetical order or by the Grand Total.

e The Grand Total for both the IC and Nature of Action serves as a launch pad to the Data Export Report.
You can run the Data Export Report for all actions by clicking on the numeric value for both Grand

Totals or by clicking on the ‘Data Export’ hyperlink.

NCCIH
NCI
NEI
NHGRI
NHLBI
NIA
NIAAA
NIAID
NIAMS
NIBIB
NICHD
NIDA
NIDCD
NIDCR
NIDDK
NIEHS
NIGMS
NIMH
NINDS
NINR
oD

4 4 ofl b P

Status of Actions: All

Run Date: 12/8/2015 12:27:28 PM

[ 100%

vl

| Find | Next

Title 38 Activity

by Nature of Action and IC

IC:ALL

Base Pay Conversion
Adjustm ent

from

another Pay

o o o o o o o o o o o o o o o o o o o O

System

o o o o o o Moo o Moo o o O

HR Specialist: ALL

Data Export

Market Pay Recruitment Recruitment:

Adjustm ent

o [s]
o o o o Mmoo =

[T N B e B o B+ < B L T O TR 0% T s

(=R R = R = L L=
o o o o o o o oo o o o O

Base Pay
ELL
Recruitment
Incentive

o o o o o

o o o o o o o o o o o o o oo o Qo

%v |’;_,|

Submission Date between 1/1/2013 to 12/8/2015

Request for Grand

T38 Pay

Total

NIH)

National Institutes
of Health

Grand Total

=
-

o
o
len | ©

=

6
3
0
3

9%

- - [*] [ o
|; N L I e e e R R e e e N e R L o - E N T T

This report is for official vse only and the data provided is protected by the Privacy Act of 1974, 5 U.5.C. § 5525 as Amended
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Title 38 - Data Export
The second level of the report is the Data Export. This view of the report contains all columns on the Senior Level Pay
form. This was designed for viewing on the webpage or exporting to Excel. It is not meant for printing.
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Wil ) Title 38 Activity Data Export @ )
Status of Actions: Active G ALL HR Specialist ALL Submission Date between 171/2015 to 11152015
Run Date: 12/872015 1:04:30 PM Nature of Action: ALL

Report meant for viewing and exporting to Excel Only

WiTS Number Admin Cod, Org. Action Type Action Status Action Status Action Status Pricrity Last Routing Option Date Action Date Last Last Updi ted D:Ia din
Initials Code Description Selected Created Updated
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Exporting and Printing
Both views of this report can be printed or exported to Excel, PDF, or Word by clicking on the icon on

the toolbar:
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