1. Log on to the LMS.
NOTE:
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Some courses in the HHS Learning Portal/LMS have additional information about
them such as a course syllabus, general policies and practices, or even materials
you can view prior to taking the course. This QRG will show you how to view any
information that has been attached to the course.
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For instructions about logging on, refer to the Log-On

Instructions (TS02-L) QRG.

2. Search for the desired course.

NOTE:

For instructions about searching for a course, refer to Search for

a Course and Regqister (TS15-L) QRG.

3. Click the link for the name of the course you wish to view.
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This course will provide a resource for employees of organizations who do
business with the federal government and who therefore need to know how various
federal laws that govern the contracting pr ..
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Figure 1 — Course name link on the Search Results page
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https://hr.nih.gov/sites/default/files/public/documents/hr-systems/lms/pdf/ts02-l-employee-log.pdf
https://hr.nih.gov/sites/default/files/public/documents/hr-systems/lms/pdf/ts02-l-employee-log.pdf
https://hr.nih.gov/sites/default/files/public/documents/hr-systems/lms/pdf/ts15-l-search-course-and-register.pdf
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4. Click the Learning Assignments tab.

= Government Contracting Essentials (LCHR_01_A75_L(

Delivery Type Online Training

This course will provide a resource for employees of organizations who
do business with the federal government and who therefore need to
know how various federal laws that govern the contracting process affect
their operations. Note that there may be special local or state rules that

_ also apply, butthose are not addressed in this course. This course was

developed with subject matter support provided by the Labor,
. Employment, and Employee Benefits Law Group of the law firm of

Sheehan Phinney Bass + Green PA. Please note, however, that the
course materials and content are for informational purposes only and do
not constitute legal advice. Mothing herein, or in the course materials,
shall be construed as professional advice as to any particular situation
or constitute a legal opinion with respect to compliance with any federal,
state, or local laws. Transmission of the information is not intended to
create, and receipt does not constitute, an attorney-client relationship.
Readers should
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Figure 2 — Learning Assignments tab on the course details page

5. If there are attachments for the course, click on the link for the name of the
attachment you wish to view in the Attachments section.

Note: You may be required to have a specific application installed on
your computer to view certain attachments.
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Figure 3 — Attachment link in the Attachments section on the course details page

If you experience trouble with this process, please refer to the LMS Support
Page.
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