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VIEW AN OFFERING’S CURRENT ENROLLMENTS 
 
When viewing the learning offerings to find which class best suits your schedule, 
you can configure the system to show columns for Current Enrollment and 
Maximum Enrollment for the specified classes. 
 
1. Log into the LMS. 

 
NOTE: For instructions about logging on, refer to the Log-On Instructions 
(TS02-L) QRG. 

 
2. In the Catalog Search section, click the Advanced Search link. 

 

 
Figure 1 – Advanced Search link in the Catalog Search section 

 
NOTE: For instructions about searching for courses, refer to the Search for a 
Course and Register (TS15-L) QRG. 
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https://hr.nih.gov/sites/default/files/public/documents/hr-systems/lms/pdf/ts02-l-employee-log.pdf
https://hr.nih.gov/sites/default/files/public/documents/hr-systems/lms/pdf/ts02-l-employee-log.pdf
https://hr.nih.gov/sites/default/files/public/documents/hr-systems/lms/pdf/ts15-l-search-course-and-register.pdf
https://hr.nih.gov/sites/default/files/public/documents/hr-systems/lms/pdf/ts15-l-search-course-and-register.pdf
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3. In order to see the available seats for each offering in the Courses list, click 
the Modify Table link in the upper right corner of the Learning Offerings list. 

 

 
Figure 2 – Modify Table link on Advanced Search results 
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4. The Modify Table Display window will appear. Click the checkboxes for 
Current Enrollment and Maximum Enrollment, then click the Save button 
at the bottom. 

 

 
Figure 3 – Modify Table options screen 
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5. You should be returned to the Advanced Search results page from your 
previous search with the Current Enrollment and Maximum Enrollment 
columns added to the view. The Maximum Enrollment shows the total number 
of Learners that can enroll in the class and the Current Enrollment shows the 
number of Learners who have already enrolled in the class. 

 

Figure 4 – Current Enrollment and Maximum Enrollment columns 
 
If you experience trouble with this process, please refer to the LMS Support 
Page. 
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