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BROWSE BY CATEGORY AND REGISTER 
 
This QRG will guide learners through the task of locating a course by browsing 
the course catalog, categories and registering for a course. 
 
1. Log into the LMS. 
 

NOTE: For instructions about logging on, refer to the Log-On Instructions 
(TS02-L) QRG. 

 
2. Locate the Catalog Search portlet on your dashboard and click on the 

Browse: Category link. 
 

Figure 1 – Browse: Category link 
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3. The Catalog lists courses grouped into sections based on category and topic, 
including NIH-specific and HHS Mandatory content. Click the link for the topic 
to access more information about that specific initiative. 

 

Figure 2 – Browse the Catalog view 
 
4. View the resulting offerings under the category you chose and click the 

Actions link and then the Register link in the Actions context menu next to 
the class you want to take. 

 

Figure 3 – Actions and Register links 
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NOTE: You can click the Modify Table link to select additional information 
columns to display in the list of results. Additional columns may allow you to 
determine seats still available in a class, etc. 

 

Figure 4 – Modify Table link 
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5. Click the Show checkbox for any Column Names that you want to appear on 
the Learning Offerings page. Click the Sort Order pull-down menu to change 
the sorting order (Ascending vs. Descending). 

 

 
Figure 5 – Modify Table Display options 
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6. You will then get a confirmation message about your registration. 
 

 
Figure 6 – Sample Registration Confirmation screen 

 
 
If you experience trouble with this process, please refer to the LMS Support 
Page for help or assistance. 
 

https://hr.nih.gov/hr-systems/lms
https://hr.nih.gov/hr-systems/lms
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