


GR1 – B – EXAMPLE
Grade Retention
(Non-special rate to lower-graded special rate – no geographic conversion -  
Example #3 on OPM Grade and Pay Retention Examples Fact Sheet)
Employee Name:  

Current Position Title:   Clerk
Current Official Worksite:   Atlanta, GA
Current Pay Plan, Series, Grade and Step:  GS-303-4, step 10
Current Rate of Basic Pay (includes locality or special rate supplement):  $32,648
GEOGRAPHIC CONVERSION RULE:

	Step A

 
	Is employee’s official worksite changing from one geographical location to another where different pay schedules apply?  NO
If “No,” continue to step C.  
If “Yes”, identify the highest applicable rate range (pay schedule) for former position if that position were at the new worksite.  (Pay schedules are the applicable locality rate or special rate schedule.)

_______________________________________


	Step B

 
	Determine converted payable rate of basic pay for former grade/step based on the rate range identified in step A.  The resulting converted payable rate of basic pay is the employee’s existing payable rate of basic pay in applying step D.

_______________________________________


GRADE RETENTION RULE:
	Step C

	Compare the rate for the current position

GS-4, step 10, Atlanta locality rate, $32,648
With the rate for the new position (new pay schedule, if applicable) at the same grade and step.

GS-4, step 10, special rate table 0072, $33,816
Is the rate for the new position less than the rate for the current position?  NO
If yes, use the pay retention rules below to set pay.  Continue to step D.
If no, pay retention does not apply, and the employee’s payable rate will be the rate amount for the new position at the same grade and step (shown above in this step).



PAY RETENTION RULES:
	Step D
	1) Compare existing payable rate of basic pay from Step B
__________________________________
2. With the maximum rate (step 10) on the highest applicable rate range for the grade of the new position of record 
__________________________________


	Step E
 
	Is the amount in D1 less than or equal to the amount in D2?  

If yes, entitled to the lowest rate of basic pay in that rate range that equals or exceeds it.
​​___________________________________   
If no, entitled to a retained rate equal to the existing payable rate of basic pay (amount in step D.1.).

___________________________________


Employee Name:   
New Position Title:  Data Transcriber
New Official Worksite: Atlanta, GA
New Pay Plan, Series, Grade and Step:  GS-0356-3, step 00
New Rate of Basic Pay: Retained Grade GS-4, step 10, special rate table 0072, $33,816
